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Passport Renewal - Adult Applicants (10 year passport only) 
The DS-82 Application can only be used for passports that have been expired less than 5 years. 
Website: travel.state.gov – Applicants who qualify may now renew online. Visit the website for details. 

Current processing times are listed in red below. 
 1. Download and Print form DS-82.  Use Black pen only.  Do not use whiteout on the application.  

Be sure to complete all sections, sign and date your application 
 2. Provide Proof of US Citizenship: 

 Attach your expired/expiring Passport Book or Card (or both), staple the page with your 
photo on it, to the last page of the application and paperclip closed.  This is your proof of 
US Citizenship.  No other form of citizenship can be used with this application. 

 If your name has changed and you still meet the requirements for renewal, submit the 
original marriage certificate, divorce decree or court order showing the name change with 
your DS-82 application. 

 3. Photo Requirements:  Attach Photo with Staples where indicated on application. Our office 
can take photos by appointment for $10 each. 

 Acceptable passport photo must be clear and in color, reproduces skin tones accurately, 
and is properly exposed with no shadows.  White background only.  No glasses or hats. 

 No uniforms, clothing that looks like a uniform, or camouflage attire. 

 Do not wear white. 
 4. Fees: Checks or money orders made payable to “U.S Department of State”  

Routine: up to 4-6 weeks 

 Passport Book $130  

 Passport Card $30  
Expedited Fee is $60 additional per application (2-3 weeks) 
 
Extra Expedited Delivery Options: 

 Priority Express Down Fee: You will pay this directly to the USPS when you mail out the 
application. Please contact them for current fees.  

 Overnight Return Fee – approx. $20-$25 additional added to the “US Dept. of State” check. 
Please contact our office for the current fees.  

 

 5. Mail to the address indicated on the application via USPS tracking only.   
 

 


